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KEITS Training Services Careers Policy
Introduction
KEITS Training Services is committed to providing high-quality and impartial Careers Information, Advice and guidance and to all learners. This Policy outlines the approach, responsibilities, and procedures for delivering a comprehensive careers programme, ensuring learners are well equipped to make informed decisions about their future pathways.
Aims and Objectives
· To ensure all learners have access to impartial, up-to-date careers advice and guidance tailored to their individual needs.
· Understand the opportunities available within their chosen industry and beyond.
· To support learners in developing the skills, knowledge, and confidence required to pursue their chosen career paths.
· To empower learners to take responsibility for their own careers progression and therefore enhance learners’ opportunities and raise their aspirations
· To support learners in progressing into sustained employment, higher-level apprenticeships, further education or other positive destinations.
· Have equal access to careers support regardless of age, background, disability, gender, ethnicity, religion, sexual orientation or learning need
· Provide information to parents/guardians/employers via KEITS website

Programme Delivery
The KEITS Careers Programme is embedded throughout the learner journey, from vocational programme choice, through induction to completion, with individual curriculums, regular reviews and feedback sessions.
The KEITS Careers Programme is located on the KEITS website.
Careers education is embedded throughout apprenticeship delivery and includes:
· Development and regular reviews of an individual 5-year plan
· Understanding career pathways.
· Professional behaviours.
· Labour market intelligence.
· Industry trends.
· Transferable skills.
· Digital skills.
· Recognising Continuing Professional Development (CPD) opportunities
· Progression to Further and Higher Education opportunities where appropriate including application completion 
· Identification of relevant professional bodies
· Further Industry opportunities and professional industry qualifications
· Self-employment opportunities where appropriate.

Careers discussions and Information are incorporated into:
· Pre sign-up guidance
· Initial assessment.
· Individual Curriculums
· Progress reviews including their 5-year plan
· Coaching sessions.
· Gateway preparation.
· Exit reviews.
· KEITS website

Employers play a key role in supporting career development by:
· Contributing to individual curriculum design
· Providing workplace learning and industry insight.
· Offering mentoring.
· Identifying progression opportunities.
· Supporting professional development.
· Encouraging promotion and advancement.
· Participating in career discussions and reviews.

Roles and Responsibilities
· Senior Management Team: Oversees the implementation and evaluation of the careers programme, ensuring compliance with statutory guidance and quality standards, availability of resources and support of staff.
· Tutors and Training Consultants: Integrate careers information into teaching and learning, support learners in identifying goals, and signpost further support where necessary.
Monitoring and Evaluation
The effectiveness of the careers programme is monitored through learner feedback, destination data, and regular staff reviews. Adjustments are made where necessary to reflect changes in the labour market and learner needs. Improvement actions will be identified through the Quality Improvement Plan.
Equality and Inclusion
KEITS Training Services is committed to ensuring all careers guidance is inclusive, and free from bias. Reasonable adjustments are provided to support learners with additional needs.
Review
This policy is monitored and reviewed by members of KEITS Senior Management Team to ensure it remains current and effective. 
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