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Careers Policy 

Introduction 

KEITS Training Services is committed to providing high-quality careers guidance and support to all 

learners. Our Careers Policy outlines the approach, responsibilities, and procedures for delivering 

a comprehensive careers programme, ensuring learners are well equipped to make informed 

decisions about their future pathways. 

Aims and Objectives: 

• To ensure all learners have access to impartial, up-to-date careers advice and guidance 

tailored to their individual needs. 

• To support learners in developing the skills, knowledge, and confidence required to pursue 

their chosen career paths. 

• To empower learners to take responsibility for their own careers progression and therefore 

enhance learners’ opportunities and experiences. 

 

Programme Delivery 

The KEITS Careers Programme is embedded throughout the learner journey, from induction to 

completion, with regular reviews and feedback sessions. 

 

Roles and Responsibilities 

• Senior Management Team: Oversees the implementation and evaluation of the careers 

programme, ensuring compliance with statutory guidance and quality standards. 

• Tutors and Training Consultants: Integrate careers information into teaching and 

learning, support learners in identifying goals, and signpost further support where 

necessary. 

Monitoring and Evaluation 

The effectiveness of the careers programme is monitored through learner feedback, destination 

data, and regular staff reviews. Adjustments are made where necessary to reflect changes in the 

labour market and learner needs. 

 

Equality and Inclusion 

KEITS Training Services is committed to ensuring all careers guidance is inclusive, and free from 

bias. Reasonable adjustments are provided to support learners with additional needs. 
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Review 

This policy is monitored and reviewed by members of KEITS Senior Management Team to ensure 

it remains current and effective. 
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Deliver impartial and up-to-
date careers support 
throughout the learner 
journey. Tutors and 
Training Consultants 
embed careers learning, 
build employability skills, 
monitor agreed actions and 
signpost specialist support 
where needed. 

Review progress regularly 

with the learner, gather 

feedback and consider 

achievement, destination 

information and changes 

in learner needs or the 

labour market. Update 

goals, actions and support 

so the careers programme 

remains effective and 

inclusive. 

Identify each learner’s 
career aspirations, prior 
experience, strengths, 
support needs and 
understanding of 
progression opportunities 
through initial assessment 
and ongoing discussion. 

Agree realistic, 
personalised career goals 
and actions, including the 
information, advice, 
guidance, learning 
activities, employer 
engagement and 
reasonable adjustments 
required. 
 
 

Review Assess

PlanDo

  

This cyclical model at KEITS Training Services is a structured approach to Careers  


